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132 Old Illawarra Road 
Barden Ridge NSW 2234 
Telephone  (02) 9543 8317 
Facsimile  (02) 9541 0036  
ABN:  18 246 198 266 
Email: lucasheigh-h.school@det.nsw.edu.au 

 
 
14 May 2019 
 
Dear Parents,  
 
From Term 2, we will be going paperless for notes and no longer sending home printed copies. 
We encourage you to download the ‘School eNews’ app and take advantage of the convenience 
it offers you in accessing the most up to date information on school activities. 
 
We also offer an option to digitally sign your permission. Alternatively, you can print the note and 
return the permission to the front office. 
 
Please see the following for instructions on how to download the ‘School eNews’ app and how to 
access the digital permission. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1) Visit your school website 
2) Click on “eNews, BYOD and parent portal” (located on banner under the school logo) 
3) Click on the main heading “eNews, BYOD and parent portal” 
4) Click on the “Subscribe” link 
5) Select on the Year/s you wish to subscribe to 
6) Enter your name and email address 
7) Click subscribe (IMPORTANT: An email will be sent to your email address, you MUST 

click the “Activate Now” inside this email that is sent to you.) 
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Once the app is downloaded and open, you can click on your child’s year to view relevant notifications and 
notes. 
 

 
 
An example of the response is below: 
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To view an event or to digitally sign your permission, select the event name. From here, you can select the 
RSVP to digitally sign your permission. Alternatively, you can print out the pdf and return the permission 
note to the front office. 
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T:\Office\Communication and Engagement\School Enews How to_ parents2019 

The event name will appear at the top of the screen, along 
with the RSVP date (the date the permission/payment is 
due). 
 
Please note that you will not be able to submit a digital 
signature after the RSVP date. 
 
To digitally sign your permission, click on the RSVP and 
complete the appropriate fields: 
 

1. Select the check box to give your permission 
 

2. Select payment method 
 
(to make an online payment, go the school website 
and select the ‘Make a Payment’ tab on the top 
banner) 
 

3. Enter the online receipt number (if paid online 
through the school website payment tab) 
 

4. Enter student’s first name 
 

5. Enter student’s surname 
 

6. Enter Year from drop down list 
 

7. Enter any medical conditions (e.g. anaphylaxis, any 
injuries, medications, etc.) 

 
8. Enter your parent/carer name 

 
9. Select the photo permission if you DO NOT wish to 

have photos taken 
 

10. Click in the “Signature” box to manually sign your 
permission 

 
11. Once completed, select the “Submit Form” button 

 
 
If a digital signature is completed, you DO NOT 
need to print the note and return to the office. 
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